
Government Filing Information Request

Answer the following questions and fully explain ALL “YES” answers on the Explanations Form on the following page:

	
	YES
	NO
	

	1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the employer fail to transmit to the plan any participant contributions within the maximum time period as described in 29 CFR 2510.3-102?  (The Department of labor requires that salary deferrals be deposited to the plan as of the earliest date the amounts can be segregated from the employer's assets, but no later than the 15th business day of the month following the month in which the amount was withheld from the employees' pay.) If yes, identify the amount.
* See Notice below for additional information.

	2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Were any loans by the plan or fixed income obligations due the plan in default as of the close of the plan year or classified during the year as uncollectible? Disregard participant loans secured by the participants’ account balance.

	3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Were any leases to which the plan was a party in default or classified during the year as uncollectible?

	4
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the plan engage in any nonexempt transaction with any party-in-interest?  i.e., Were there any transactions other than benefit or loan payments between the Plan and any participant, owner/shareholder (or family members of any owner/shareholder, employer, fiduciary service provider or any affiliate of the Company?

	5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Does a fidelity bond cover the Plan for this Plan Year?  If yes, provide the name of the Company providing the Fidelity Bond and provide proof of such fidelity bond. Amount $     .

	
	
	
	

	6
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the plan have a loss, whether or not reimbursed by the plan’s fidelity bond, that was caused by fraud or dishonesty?

	7
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the Plan hold any assets whose current value was neither readily determinable on an established market nor set by an independent third party appraiser?

	8
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the Plan receive any noncash contributions whose value was neither readily determinable on an established market nor set by an independent third party appraiser?

	9
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the plan at any time hold 20% or more of its assets in any single security, debt, mortgage, parcel of real estate, or partnership/joint venture interest?

	10
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did any fiduciary have any financial interests exceeding $1,000 in, or receive something of value from, any party providing services to the Plan?

	11
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Was there a change in Plan Trustee, Accountant, Insurance Carrier, Investment Managers or Investment Custodian for the Plan in this Plan Year?

	12
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Were any insurance policies or annuities held by the Plan replaced during the plan year?

	13
	
	
	Who will sign as the Employer and as the Plan Sponsor on Form 5500?  

	
	
	
	Employer:
	     
	Plan Sponsor:
	     


EXPLANATION FORM

	Question 
	Explanation

	1.
	     


	2.
	     


	3.
	     


	4.
	     


	5.
	     


	6.
	     


	7.
	     


	8.
	     


	9.
	     


	10.
	     


	11.
	     


	12.
	     


	13.
	     



Important Notice for 401(k) Plans regarding the

Department of Labor regulations for timing of participant contributions

The Department of Labor has stated that its current position is that salary deferrals must, except in unusual circumstances, be segregated from the employer’s assets as soon as immediately feasible after withholding, even if the monies will not be sent to the financial institution for investment in the participants’ accounts until the end of the month as is common practice for most small plans.  We are also aware of audit activity by the Department of Labor to enforce this requirement. Therefore, we recommend all 401(k) plan sponsors either send the deductions immediately to the financial institution with the appropriate instructions or open a checking account in the name of the Plan and deposit all salary deferrals to this account immediately after each payroll is processed.  If the checking account option is chosen, then at the end of the month, instead of writing a check from the employer’s checking account, the plan sponsor writes a check from the plan’s bank checking account in the amount of the salary deferrals withheld that month and sends it to the financial institution for investment along with the appropriate deposit instructions. We realize that the checking account option is an extra step in the payroll process, but in the light of recent Department of Labor audit and enforcement activity, we believe that this may be a prudent path to take. If the checking account option is chosen, please be sure to provide Capital with the dates of deposit so that any excise taxes or additional earnings can be properly calculated.

On behalf of the Company, the undersigned has completed this form and represents and warrants that the preceding information is true, correct, and complete.

Signature:     
Signatory Name:      
Signatory Title:      
Company Name:      
Date:      
